
Individual	Event	Meet	Entries	through	Swimteam	US	
	
Swimmers	and	their	parents	get	to	choose	what	individual	events	they	want	to	enter	and	swim	in	each	swim	
meet.		The	coaches	will	review	entries	to	make	sure	they	think	the	swimmers	are	prepared	to	swim	the	
chosen	events	legally.			
	
Log	in	to	collegestation.swim-team.us,	and	click	on	the	Events/Meet	Schedule	tab	at	the	top	of	the	screen	

	
	
This	will	take	you	to	the	list	Events	and	Meets	for	the	season.		You	will	then	click	on	the	swimmer	icon	for	the	
relevant	meet.	(The	swimmer	icon	for	the	next	meet	will	only	appear,	the	week	of	that	meet.)	

	
	 	



	
When	you	click	on	the	swimmer	icon,	a	pop	up	will	appear	(with	pretty	easy	to	follow	instructions.		

	
	
First,	choose	your	swimmer,	or	one	of	your	swimmers,	and	then	click	on	Add		
	
Once	your	swimmer	is	chosen,	click	on	“Add	Entry,”	and	all	events	they	are	eligible	to	swim	will	pop	up.	

	
	
	
	 	



Select	up	to	THREE	(3)	events	you/your	swimmer	wants	by	simply	clicking	on	the	row	with	the	desired	event.	
The	program	will	not	stop	you	from	entering	more	than	three	events;	however,	it	will	stop	you	from	saving	
more	than	three	events.		(You	can	enter	less	than	three	events	if	your	swimmer	does	not	want	to/is	not	ready	
for	three	events).	

	
	
You	can	review	and	change	your	entries	until	the	meet	is	“merged”	usually	on	Thursday	evening.	Simply	by	
following	the	steps	above.	

	
	
If	you	have	more	than	one	swimmer,	follow	the	steps	above	for	each	swimmer.	
	 	



After	the	meet	is	merged,	you	will	navigate	to	the	same	screen	(Events/Meet	Schedule),	and	again	click	on	the	
swimmer	icon,	and	then	search	via	last	name	to	see	the	events	your	swimmer(s)	are	entered	in,	including	
relays.		(I	don’t	have	any	meets	from	this	year	that	are	merged,	so	this	example	is	my	kids	entries	from	time	
trials,	rather	than	a	dual	meet,	hence	more	than	three	entries.)	

	
	
Coaches	will	put	together	the	relays.		A	Relays	will	be	made	up	of	the	fastest	4	times	of	available	swimmers	for	
free	relays,	and	the	fastest	combination	of	times	from	available	swimmers	for	the	medley	relays.		Please	check	
entries	on	Friday	(after	the	entries	from	both	teams	are	“merged”	and	locked)	to	see	if	your	swimmer(s)	are	
entered	in	any	relays.		Remember,	any	swimmer	who	is	not	checked	in	by	7:45	am	on	the	morning	of	the	meet	
will	be	scratched	from	relays.		All	swimmers	who	have	a	time	for	the	stroke	and	distance	of		one	leg	of	the	
relay	and	are	eligible	for	the	meet	are	considered	alternates	for	relays.		B	and/or	C	relays	(if	there	are	enough	
swimmers	at	the	meet)	will	be	made	by	the	coaches	with	the	intent	of	allowing	all	swimmers	an	opportunity	
to	swim	on	a	relay	during	the	season.	


