Meet Management
Training




Topics

Conceptual Overview
Setting Up the Equipment
Setting Up the Meet
Running the Meet
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Exporting Results




Terms and Definitions

» Dolphin Watches
» Starting Horn
» Team Manager
>

Meet Manager




Roles

Meet Director
Judges
Starter
Announcer

Timers
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Scoring / “IT”




Rules

» Coaches NOT be allowed to see competing team’s entries

» Coaches can NOT add / change swimmers after a stroke event commences
» Can not change 18U free after 6U free has started

» Swimmers allowed 3 individual events + 1 relay
» First diving event is “free”; second one counts as an entry
» Could enter 4 + relay if one event is diving

» Coach must make the change (not a parent)

» Judges DQ (not the meet director or coach)

» Relays - Not allowed to “sandwich”




Work Flow

» Meet Setup Screen
» Purge
» Set Dates
» Rename
» Entries
» Each coach provides a file with entries
» Generated from Team Manager software
» Rosters
» Each coach provides a file with Athlete names

» Generated from Team Manager software




Work Flow (Continued)

>

>

>

Age Up

» After Rosters and Entries are imported, age up the athletes (set up screen)
Seeding Definitions

» Drag and drop teams to the required lanes (odd away / even home)
Scoring

» Select Dual Meet (combined)
Seeding

» Automated from Seeding Menu




Work Flow (Continued)

» Combine Events
» When 2 heats and open lanes in 15t heat
» Exhibition
» Reports
» Exception reports
» Too many events
» Improper ages
» Entries Report
» Filtered by team

» Used by kids to figure out what events they swim
» Meet Program
» IT, Starter, Announcer, Meet Director

» Coaches (Filtered for Team)




Setting Up the Equipment

Two Monitors
Laptop
Watches
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Horn




Setting Up the Meet

Purging
Importing
Setting Seeding Lanes / Scores

Seeding

Fllel Set El Events Athletes Relays Teams Seeding Run Rep

l:- it Meet Set- -up

Athlete / Relay Preferences

Seeding Preferences

Report Preferences

Entry / Scoring Preferences
Scoring Set-up 4

Division / Region Names 3
Language Preference 3

Directory Preferences

Timing Console Interface

Alpha Scoreboard Inteface

Open Water Button Timer Interface
Options



Purging or Using Template

» Template MDB file is available on www.pisl.info under the Meet Management link

» You can “re use” a previous meet’s MDB file with the PURGE function

Complete Purge
[~ Start new database

Selective Purge
[ Records

[~ Events
[ Time Standards

[~ Sessions
[~ Event Comments

v Teams! ¥ Entries / Results
¥ Athletes ¥ Relays

File | Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help

Open / New Ctrl+0
i [ Delete all Scratched entries
Backup Ctrl+B
Restore Ctrl+R [~ Clear all Scratched entries
Unzip File g - 9
Repait/Compact Database % . [~ Delete Athletes with no entries
I| frge 5 | L Deta L L‘, \ [~ Delete Teams with no athletes or relays
Import > Reset Event Results Only
Export Reset Event Results and Seeding r Delete Relay Names only
Reset Scores
Install Update < it i
S = Remove Bh'_‘k ol i [™ Delete Athletes S8 BT 2 Iyear Are you sure you want to delete data for the current database 7
Disbleeovork Loon Scratch Entries Selectively By Team This process is NOT reversible
Openin Mol Usex Mode Make a backup of the data first if in doubt !
Network Administration
License Management r Interface Files
Exit Ctrl+Q V OK I Cancel |
\\psfHome\Documents\Swim Meets\CIRC 2013\LAH @ CIRC\2013-07-14 LAH @ CIRC.mdb oK Cancel

N I
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Meet Set-Up

Will automatically appear after
you complete a purge of an
existing MDB file

Otherwise, go to Setup | Meet
Set-up
Change the Meet Information

» Age Up Date is JUNE 1 of the
current season year

» All other dates are the date of the
meet

Note the AGE UP button

» Do this after importing Rosters

*Meet Name : |L4H @ CIRC

* Facility Mame : IMenlcu Circus Club

Address : I

Address : I

* City : I.-’-".thertu:un

* State / Province : |CA |
* Country : IUS-"i"t j
StartDate: |07/14/13 |3 +]

Age-Up Date: |06/0113 1 ~]
Entry Open Date - |06/16/13 |5 »/

* Postal Code : |34027

Sanction # : I

End Date : |07/14/13

Meet Type
{+ Standard

- Divigions -
" By Event
" By Team
" By Entry
" Flighted
" Time Standards

[T Div by Time Std

Entry Deadline : |07/14/13

ID Format
{+ USAS - USA Swimming

{" SNZ - Swimming New Zealand
" 554- Swimming South Africa
7 AUS - Australian Swimming

" BS - British Swimming

" BCSSA- Canadian League

" USMS - US Masters

Class
{* Age Group

" Senior / Open
™ High School
" College

" YMCA

" Masters

" Dizabled

Meet Style
" Standard

% 2 Team Dual

" 3+ Team Dbl Dual

*Course
{7 LC Meters

{" 5C Meters
{s “ards

" Other
* Host LSC ; CC -

Base Country ILIS,& vl

Altitude in Fest : |
fault Touch Pads at both ends : [

Timers Connected to this Computer
f« One timer " Two timers
Timer 1 Hame
[Pl 1

Timer 2 Hame
|Pool 2

D@ Codes
{+ Custom DQ Codes

{~ USA-5 DQ Codes Sep 2009
" USA-5 D@ Codes Nov 2013
" FINADQ Codes

" UK-ASADQ Codes May 2010
" UK-ASADQ Codes Feb 2014

Age-Up Athletes |

Cancel Re-Convert Entries




Importing Rosters and Entries

m Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help
Open / New Ctrl+0
Save As

» There are FOUR FILES

to import to setup s = P
. - . -
your meet: e cur NGB B -
Unzip File | : Iv Sessions
> ROSter Team A Repair/Compact Database - R N ,l; :::::tsandards
Purge » N _ Ppreferences

» Entries Team A

Import » Entries
» Roster Team B Export > RostersOnly
. Install Update Merge Entries (MM to MM)
> Entr] es Tea m B Drsable Network Eogin Merge Results (MM to MM)
> F'i les are ge ne rated by Open in Multi-User Mode Records
M e et M ana g er by ea Ch Network Administration Time Standards
coac h License Management USA Swimming OnLine Entries
Exit Ctrl+Q SWIMS Rosters or NCAA Rosters
. : Registration Fil
» Emailed or given on \\psfHome\Documents\Swim Meets\CIRC 2013\LAH @ CIRC\2013-07-14 LAH @ CIRC.mdb o s
h . British Swimming OnLine Entries
' A . =
t um b d rve i ‘-.- ’ Track and Field Rosters




Setting Seeding Lanes

» Need to inform Meet Manager which lanes each team will be using

Basic | StandardLanes | DualMeets | Masters Meets |

Set-up | Events Athletes Relays Teams Seeding

Meet Set-up Abbr Team . Lane Assignments
) o CIR-CC  |Menlo Circus Club Lane |Team
Meet Mobile Publishing MCC-CC |Menlo Country Club 1 |Menlo Circus Club
Athlete / Relay Preferences 2
Seeding Preferences 3 KMenlo Circus Club
Report Preferences DRAG & DROP i
Entry / Scoring Preferences 5
T

Scoring Set-up s
Entry Fee Surcharges g

) 10
Officials P
Division / Region Mames 12
Language Preference

Directory Preferences
[T strict Assignment All Heats

¥ strict Assignment Fastest Heat Only

Alpha Scoreboard Inteface - Pool 1 [¥ Use Lane Assignments Above

Open Water Button Timer Interface [T Alternate Use of Unas=signed Lane {2 team dual) in odd lane pools

Tirning Conscle Interface - Pool 1

Options




Setting Scoring

» Need to tell Meet Manager how to present the scores
. W Y

Entry / Scoring Preferences

Set-up | Events Athletes Relays Teams Seed
Meet Set-up
Meet Mobile Publishing
Athlete / Relay Preferences

Seeding Preferences

] Results ] Disabiity Meet

Scoring/Awards I Entries / Entry Limits
2 or 3+ Double Dual I Improvement Points

Time Stds Meet ] Flighted Meet

Report Preferences
2 or 3+ Double Di

Entry / Scoring Preferences

Scoring Set-up

Entry Fee Surcharges

Officials
o L

.J Save

Division / Region Mames

Select All Female  Select &ll Male  Select All Combined De-5Select  Print

Language Preference A _
Directory Preferences ‘ % ( Gy C(u w72 %
Timing Console Interface - Pool 1 ‘ = = TEAM Pﬁ:_ﬂ'"ﬁs

Erder == 100 == 100
Alpha Scoreboard Inteface - Peol 1 # [ | Female |MenloCircus Club[CIR) tenlo Country Club [MCC)
Open Water Button Timer Interface 3 | b ale kenlo Circus Club [CIR) kenlo Country Club [MCC]
Options tenlo Circus Club [CIR) benlo Country Club [MCC)

Aﬂned




Seeding the Meet

Seeding the Meet

- O

» Use the SEEDING option on
the top command ribbon

fart Seeding

Il
Events Reports h

W oDt B =B

» 1. Highlight session (if you Gender
. = Al " Male
are US]ng) " Mixed ¢ Female

Hide

Age Range [T UnSeeded [ Done

I_ - I_ [T Seeded

[T Zero Entries

[T Preview each Event

| Promptif 2 Be-Seed

De-Select  Preview ScratchPad ScratchBack ScratchForward Copy  Cembine

» 2. Select All (or a single

Seszion List

Consolidate

View

. . Day | Start Time | Session# | Course |Session Title
event if you wish to reseed A Al Al Evenis
01:00 P 1 Y Divirg Mest
only one .. Or a few) 02:30 PM Y Swim Meet
» 3. Press the green light or
. . EVENT LIST

the Sta rt Seed] ng Optlon ° Seed| Evt# | Rnd Status KManual |Event Name Entries | Scr | Alt [Heats | ~
4 F Un-5eeded L1 | Girls 11-12 100 I+ 0 oo
4] F Un-5eeded L] |Boys11-12 100 [t 0 oo
B F Un-5eeded L] | Girls 13-14 100 IM 1] oo
7 F Un-Seeded L1 [Bops 1314 100 I ] oo
a F Un-Seeded L1 |Girls 15-16 1001 ] oo
9 F Un-Seeded L1 |Bops 1516 100 Ih ] oo
10 F Un-Seeded L1 |Girls 17-12 1001 0 oo
11 F Un-5eeded L1 [Bops 1718100 Ik 0 oo
12 F IIn-Seeded | tdimed 100 Medley Relay ] 0 o
13 F IIn-Seeded L] Girlz 6 & Under 25 Freestyle ] 0 o
14 F n-Seeded L1 |Bops & Under 25 Freestyle 1] o (0
15 F n-Seeded L1 |Gils 7-8 25 Freestyle ] 0 (0
16 F n-Seeded L1 |Bops 7-8 25 Freestyle ] 0 (0
17 F Un-Seeded L1 |Girls 9-10 25 Freestyle 1] o [0




Running the Meet

Turning on the Dolphin Watches
Interface File Selection

Importing Times into Meet Manager
Tracking Dolphin File Numbers

Adjusting for Different Times on Watches
Score / Rescore

Labels
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Dolphin Watch System Diagram

Electronic Start System

K
i l)) ; -nl) ))) @ USB cable '
..,)

Electronic Start System Starter Base unit Laptop
Starts all watches TRIG = CTS Lane watches Receives information from Logs information/
starter and lane watches stores for meet

management

= =




Base Radio Receiver Setup

Hardware Set Up

Setting up the Base

1. Connect base unit to computer with a standard USB cable
(included with the Dolphin system).

2. Open the Dolphin interface, and set the channel on the
base:

- Click the Channel box in the lower left corner of the screen

- Select the desired channel

Pt Starter
Dolphm t
1 I I
2 |
3 f A
SETTING CHANNEL . N
MAY NOT BE : \2
NECESSARY . -

SETTING
PRESERVED
BETWEEN USE




Connecting the Starter Watch WARNING

Method 3: Electronic Start System
1 When using Dolphin with an electronic start system, such as the
CTS Infinity or Championship Start System, the Dolphin Starter is
- connected to the electronic start system with a cable. When the

- Starting Official starts the race with the electronic start system, the

- watches are started simultaneously. The Lane Timers stop them

individually.

1. To set up for this method, turn the Starter on (press and

hold the Reset button).

‘ 2. Enter the menu (press and hold both buttons).
3. Once in the menu, the first setting is TRIG. Press
. Start/Stop to select the correct trigger style for your start system:

- TRIG = CTS for use with CTS electronic start system

- TRIG = NC for use with a normally-closed electronic start
system

4. Press Reset to advance to the CHAN setting.

5. Press Start/Stop to change the channel to the same number
as the Dolphin base.
6. Press Reset to exit the menu
7. Follow the instructions for your electronic start system:

o CTS Infinity Start System
o Connect your Dolphin Starter to the Infinity
Start System’s Start Output jack with the
Dolphm Starter to Inﬁmty Kit (K-DSS 1). DO

O

the lane watches automatically.




CAUTION

CONNECTING TO
WRONG
CONNECTION WILL
DESTROY THE
WATCH




Dolphin Timer Watches

Setting up the Stopwatches

Follow these steps for each watch to be used at a meet:

1. Turn the watch on (press and hold the Reset button).

2. Enter the menu (press and hold the Reset button and either
of the side buttons).

3. Once in the menu, the first setting is LANE. Press a side
button to change the lane for this watch, and then press Reset to
advance to the next menu option.

4. Press a side button to select the TIMER for this lane (A, B
or C), and then press Reset to advance to the next option.

5. Press a side button to select the channel number. This

MUST match the channel on the starter and the base.
' 6. Press Reset to exit the menu.

D ‘phin

7
%

7R
N

N

S o
- RES
-_—
?//‘

N
s
- .v
P
/
=

Watches will show up on the Dolphin screen when set.

MAY NOT BE NECESSARY
SETTINGS REMAIN BETWEEN USE




Dolphin Watches Turning on the
Interface

» From the RUN menu option on the command
ribbon

> SeleCt |nterfaCeS zls  Preferences | Interfaces | OW Module Meet Mobile Help
. Set-up 3 h
» If not setup, choose Colorado Time Systems _| Fimer (CTSD) Poo X celect Data Set ctored from CTSD
DOlph]n ] Scoreboard (Mone) Pool 1 r | Start Dolphin.exe .
» Once setup, select START DOLPHIN.EXE | _Record Dolphin Backup Mode ' W
cor 11 n LCinge

» Make sure the Dolphin Watch receiver is
connected to the Meet Manager computer
before you launch DOLPHIN.EXE.

» Expand the monitor to use a second external
computer monitor for the Dolphin watch
software.



Dolphin System Screen

Watch Wireless Starter Battery  Starter
Signal Strength Strength Wireless
Watch ' Signal
Battery elp
Strength \ D IPI’)ln By ] Forced
Watch State [ i ’ - Reset
I=Stoppca‘\_:‘ am S < $ Final
=Reset T Tam Tozmme | 4 Time
=Running s [AED o230 W i oz3ss0 | 3
= Unofficial
Base ™ Place
Channel
Setting/ = . Qextiile
Display & - oL be written

Splits Set/ Scoréboard  Software  Enables text log files,
Display Settings Version  and event/heat tracking




Pulling in Dolphin Times

The Dolphin watch system creates 1 file for each
race.

It is typically stored in the root directory
(C:\CTSDolphin)

Use the Interface | Timer CTSD | Select
command to find the files for the current meet

Use the previous and next buttons to move
between the current meet time files and those
from previous meets that might be on the
computer.

Once properly selected, you will be able to use
Meet Manager to import the times.

Interfaces | OW Module Meet Mobile Help

Set-up 3 i

dtc

Tirmer (CTSD) Pool 1 » |

Select Data Set stored from CTSD E
Start Dolphin.exe

Scoreboard (Mone) Pool 1 r

Delphin Backup Mode k

Timing Console Meet Selection - Pool 1

Current Meet #6 Date : 6/22/2014 (102 Races)

Current Meet #6 Start Time : 1:58:46 PM

MHext Meet

Previous Meest I

| Update Data Set

CTS5Dolphin Folder Location is
WpsfiHome\De s ktop\(6-22-14 MCC @ CIRC\MCC@CIRC.Dolphin

| Update Data Location

.Em .




Pulling In Dolphin Times (continued)

Getting the Race Results into your meet management software:
Hy-Tek’s Meet Manager

1. While on the Run screen in MEET MANAGER, click on Get Times (a button on the
bar two-thirds of the way down the screen).

2. A list of Dolphin result files for the current Data Set (see page 11 for information
about data sets) will be displayed with the most recent file at the top.

3. Select the result file and click OK. MM will read the data into the proper lanes,
putting the times into the backup columns for the heat. If the backup columns are not
showing in the Run menu, press Ctrl-B.

o If there is one watch per lane, that time will also be placed in the result column.

o If there are 3 watch times for a given lane, the middle time will be placed in the
result column.

o If there are two watches for a given lane, the average will be computed and
placed in the result column. The average is computed based on the rule choice
selected in Run / Preferences / Backup Times. Please note that if there is .3 or
more seconds difference between the two watch times, the average result time
will NOT be computed and a yellow line will show for this lane. Decide whether
to throw out one of the watch times if you determine one of them is way off. If
you are OK with the two times, then click Ctrl-K to display the watch averaging
menu and it will compute the average for you and place it in the result column. If

one of the times is no good, delete it and use Ctrl-K, or simply type in the time of
the one good watch.




Running a Heat

» The IT Desk needs to work closely with the meet
starting official.

» The heat can NOT start until the Dolphin system is
RESET

» This can be done by the starter (pressing reset
button) or the IT representative using the Dolphin I ‘

software (a mouse click).

» Once the watches have been reset from the

previous heat, the next race can commence.

» The act of RESETTTING causes a Dolphin file to
be generated. Unseeded : Ctri-L Get Times : F3 Score : Chl-5

» After a reset (by the starter or IT), one may als == Event4 Girls 11-12 100 Yard IM
import a Dolphin time file into Meet Manager. \

» Use the RACE button or the GET TIMES button to
pull in the times

R JO : Ctrl-J Race #:F2 List : Ctrl-L

» The RACE button is a short-cut; it automatically
gets the next generated file




Dolphin Reset Function

After the Race
— If Using Dolphin Starter
After the race, the Starting Official will press Start/Stop and then Reset on the
Dolphin Starter. Reset causes the Dolphin software to write the result file to the
C:\CTSDolphin folder on the computer and the next race can be started.

If the Starting Official fails to press Reset after the race, the watches’ state will not
have a yellow light. Before the next race, use the Reset Timers button (or shortcut r)
to force a reset and cause the Dolphin software to write the result file.

Forced Reset

The Reset Timers button (shortcut r) is in the upper right corner of the screen. Use it to force
a reset only if one or more lane timers, or the starting official if using the Dolphin Starter,
have failed to press reset and the next race is about to begin. You can tell if a watch has been
reset because it will have a yellow light showing in the watch state column on the Dolphin
screen.

Before forcing a reset, make sure the race is actually finished. If you force a reset while a
watch is still running, there will be no final time recorded in the results file for that watch.
However, splits for any watches that were taken will be recorded as long as Dolphin thinks at
least one watch finished the race.




Session : F7 Splits : F9

Adjust : F&

Restore Pads : Cirl-P

Jov: Cirk)

Race #12

List : Ctri-L

Re-Rank

] W=l

Prew Event : Ctrl-F4

Pulling in Times

Refresh : CirlkD Rel Names : Ctrl-R

Awvards : Cirl-A

Calc : Ctri-K

Unseeded : Cirl-U

Get Times : F3

Score : Cul-5

Re-Score

Mext Event : Ctri-FS

Heat 1 of 4 == Finals == Event 13 Girls 6 and Under 25 Yard Freestyle

Unusual Situations

LTB ﬂiﬁu?;gi Afe ;z:rlcwcuscmcc Mnm;m FiMISTi";;m %} EElh o BaCksug.:u PRl ek
2 |Evans, Eliot 8 |Menlo Country Club-CC 27.69 46.45| [T [ 46.42 4548
3 |Amoroso, Addison & |Menlo Circus Club-CC 30.57 2157 0] O Nﬁg
4 [Hirsch, Kate 8 |Menlo Country Club-CC 22.88 za60] 1 [ I 55
5 |Suarez, Olivia 5 |Menlo Circus Club-CC 3972 28340 | OO P 38
6 |Logan, Lily 6 |Menlo Country Club-CC 29.66 O 1:4252] 14173
» If there is a discrepancy between the
two watches assigned to a lane, Meet Create Report
M ll h hl h h d % [T Show Heat Malfunction
. anager Wi ]g ]g t t € lscrepancy Lane Adjustment Using Backup Times
lze| Lane Frirnar Buttan 1 Button 2 | Button3 | Button Calc | Difference Adjusted
n YELLOW' 1 3III.1IZI-IrI StEtI.1IZI - - téIIHIII 0.00 3:2I.1tlil
. . . 2 4645 46,42 46,48 46,45 0.00 46.45
» Click on the y in the r]ght corner or 3 | 2157 | 2146 | 2169 7157 0.00 21 57
. 4 28,60 28.E5 28.55 28.60 0.00 28,60
press CTRL-K for the watch averaging 5 | 2834 | 2831 | 2648 26,34 0.00 26,34
G 1:.42 52 1:41.73 1:4212 Y 1.4212
menu.
1| | 2

ACCEPT ADJUSTED and on the next
screen adjust if necessary

>

|f there iz more than 30 seconds between the middle backup time and the primany time [or in the caze of bwo buttonz, the

average backup time and the prirmary time), caloulate the average difference bebween the pad and intermediate times of

the other lanes.

Add thiz difference to the valid backup time of the problem lane(z].
ellow = Calulated backup time iz more than 30 fazter than the pad time.

Blue = Calculated backup tinme iz more than 30 zlower than the pad time.

Green = Only bwo backups: the average iz more than 30 fram the pad time, but one backup iz within 30 of the pad time.

Crark. Pink, for ary backup time meansz it iz more than 30 from the pad time.

Pad and Backup Differentialz: Total = 0 and Average = 0.

Reject Adjusted




Time Discrepancies between Watches

Getting the Race Results into your meet management software:
Hy-Tek’s Meet Manager

1. While on the Run screen in MEET MANAGER, click on Get Times (a button on the
bar two-thirds of the way down the screen).

2. A list of Dolphin result files for the current Data Set (see page 11 for information
about data sets) will be displayed with the most recent file at the top.

3. Select the result file and click OK. MM will read the data into the proper lanes,
putting the times into the backup columns for the heat. If the backup columns are not
showing in the Run menu, press Ctrl-B.

o If there is one watch per lane, that time will also be placed in the result column.

o If there are 3 watch times for a given lane, the middle time will be placed in the
result column.

o If there are two watches for a given lane, the average will be computed and
placed in the result column. The average is computed based on the rule choice
selected in Run / Preferences / Backup Times. Please note that if there is .3 or
more seconds difference between the two watch times, the average result time
will NOT be computed and a yellow line will show for this lane. Decide whether
to throw out one of the watch times if you determine one of them is way off. If
you are OK with the two times, then click Ctrl-K to display the watch averaging
menu and it will compute the average for you and place it in the result column. If

one of the times is no good, delete it and use Ctrl-K, or simply type in the time of
the one good watch.




Heat Swimmer Adjustments

>

>

>

>

Swimmer Change Form

» On www.pisl.info site ... helps control changes from people other than the coach.

Scratches

» Double click on a swimmer in the Run Meet screen to scratch

» No need to scratch until the heat is being swum - unless a coach substitutes
Adding Swimmers

» Swim Ups
Relays

» Different button for adjusting relays



http://www.pisl.info/

Adjust Button

» In the RUN “mode”, there is an ADJUST
button (F8) that allows you to move,

I"eplace, delete, and add swimmers to an [+ Hide Athletes éﬁwummmm t Entered Only ¢~ Alernates Only
event. SINEB g Under 25 Yard Freestyle Timed Finals

Heat Name Team Time:
Castaillac, Gigi CIR-CC 5521
Ewvanz, Elliat MCC-CC 27 B9
Amorozo, Addizon CIR-CC 057
Hirsch, Kate MCISC 22,58
Suarg Drag any athlete name to her name pozition or change the row colurn number |
Lagan, Lily MCC-CC
Ewarz, Many MCC-CC
K.ardwell, Farrah MCC-CC
Comartin, Lila
Houzzer, Sophie
Yirsik, &nnie
Rukavina, Jane
Frauenhafer, K.aitlm

Save AddHeat Delete Empty Heats Switch Heats Athletes Help

'_
[
=
@
I

]
@

» Double-click on a swimmer to scratch

w
=
o

MM MMM @O oo oS | o

» Double-click on a empty lane to open a
dialog box to auto-search eligible
swimmers

Rowe
1
2
3
4
B
B
7
3
5]

CIR-CC
MCC-CC
MCC-CC
MCC-CC
MCC-CC
MCC-CC
MCC-CC
MCC-CC
MCC-CC
MCC-CC

» If a “swim up”, make certain the swim up
radio button is activated (circled in red)

Coleman, Gracey
Coolian, Sarah
Rukavina, Lauren
Fardwell, Devon
Edwards, Cree

Drag and drop to move swimmers
between heats

MCC-CC
MCC-CC
MCC-CC
MCC-CC

Madigan, Audrey
M cddam, Sarah
Altick, Amelia
Kardwell, Lorelei

E o |

R N S N S N R SC R SUR I L I T S U N R R R
00 O = L0 RO — O3 O e G0 R = 00O e G0 RO = O3 T e G R —




Relays

» The “ADJUST”

Events Athletes Relays 5Seeding Web Re-5core Combine Reports  Labels  Prefe

funCtlon for WA E 9 o [~ Enter Resutts by Lane (CtrHE)

relays is found et Mobile Disabied | Eligible Athletes [ Relay Order

[ Show Swirn-ups
Heat 1 of 1 == Finals == Event 65 Girlz 200 Yard Freestyle Relay

. EVENT LIST - All Events - Yards - (Session not selected) | '&ge M arne | ~ = '&ge Finals
un d er a d 1 ffe ren t EvCE Evcriome 40 || | SR 14 Charltan, Celia 1 | 10 [Charltan, Margaret
F 2?:5311;::355{?‘1:?:;“:{? Elf:u:‘z 14 A, |Charlton, Corinie 2 9 |Hawkinz, Gracednn
button ; Boys 1214 50 Yard Butierfly 10 | & |Charlton, Mangaret 3 | 14 |Paulzen, Mia
° F Girls 15-16 50 Yard Butterfiy 14 Child, b argaret 4 10 |Lynch, Starie
F Boys 15-16 50 Yard Butterfly 13 Child. Meghan ] 16 |FPaulzen, Talbott
} RE L NAMES F Girls 17-18 50 Yard Butterfly 4 Ehnstsgnsen, Caraling § | 10 |Paulzen, S}'blelle
F Boys 17-18 50 Yard Butterfly 9 Comartin, Lane 7 14 | Charlton, Corinne
F Girls 7-8 25 Yard Breaststroke 5 Carmartin, Lila 8 13 |Frimel, Kelly
(CTRL R) F Boys 7-8 25 Yard Breaststroke 17 Cormigan, Claudia
F Girls 8-10 25 Yard Breastztroke 13 Carigan, Ingrid Relay Teams
F Boys 9-10 25 vard Breaststroke 10 Carigan, Mila Lane |Relay Mame Lir
F Girls 11-12 50 Yard Breaststroke 14 Creamer, Lauren 1
F Boys 11-12 50 vard Breaststroke -
F Girls 13-14 50 Yard Breaststroke Record L Deberiham, Catherine z .
F Boys 13-14 50 Yard Breaststroke g Debenham, Ella 3 |Menla Circus Club-CC A
F Girls 15-16 50 Yard Breaststroke 17 Delong, Tally 4 |Menlo Country Club-CC
F Boys 15-16 50 Yard Breaststroke g Dammer, Alice ]
F Girls 17-18 50 Yard Breaststroke 10 Donahue, Hannah 3
F Boys 17-18 50 Yard Breaststroke 9 Dostart-Meers, Samantha
F
F

Girls 200 ard Freestyle Relay 12 Duane, Erin

Boys 200 vard Freestyle Relay | 14 Engelzon, Elisabeth
I b Enright. Harper
15 Enright, Zoe
12 Ericson, Abby
Session : F7 Spits Adjust : F3 Restore Pads : Cirl-P JC 10 Ericson, Emily
Refresn : CiriD L | RelNames : CirR . Awards : Ctrb-A Calc : CiriK Unsee 7 Ericson, Katie Rose
14 Fallon, Audrey
Heat 1 of 1 == Finals == Evel 17 Fallon, Geargia
Lane | Relay Name i T =] 13 Ferguzon, Lauren
1 10 Falzam, Ella
2 13 Folsom, F.ate
3 Menlo Circus Club-CC A 1:43.89 15 Falsom, Liza
4 Menlo Country Club-CC A 1:54.52 9 Fonztad, Tesza
5 3 Fonztad, Thea
8 13 | A |Frimel, Kelly
15 Frye, Maudie




REPORTS

» Three Reports Typically Used in a Meet
» Exception Report
» Shows problems with swimmers in too many events, etc
» Meet Program
» REMEMBER - Coaches don’t get to see opposing team
» Produce combined for Announcer, Starter, and IT
» Event List
» Produced for each club
» Only one team (not combined!)
» Need to access from the main screen (not RUN)
» Optional Reports for Timers and Meet Director
» Lane / Timer Sheets
» UK Judges Placing Sheet

» Allows the Meet Director to record placements for each heat




Select All View Create Labels Standards

oo QEBENE T ticerite

De-Select  Preferences  Memaorize

Ribbons

Gender Age Range Rounds % Indiv + Relays
[ " male " All Rounds * Finals Orly " Indiv Only
" Mixed " Female 7 Prefims Only 7 Round 1 Only " Relays Only

Session List

Session Title
AllEvents.
Diving Meet

Swim Meet

Start Time

01:00 PM
02:30 PM

Accessed from the RUN screen

Select the Session (if applicable)

EVENT LIST |

vV v v VY

Evt# | Rnd Status  |Event Name Heats| Printed [ A
SeleCt the SCORED events 4 F Scored | Girls 11-12 100 vard IM 2 |
5 F Scored | Boys 11-12 100 Yard I o 10
1 1 & F Scored | Girls 13-14 100 Yard IM 1|0
After printing, check PRINTED 8 [ F [ Sond Jaer3ii0vadn =
o J 2 F Girls 15-16 100 ard IM 1 |0
For relays, make sure you have 8 (EIGHT) specified S Boys 516 100 Yrd g
10 F Girls 17-18 100 Yard IM 1 |
] 1 F Boys 17-18 100 Yard IM 1 O
O 12 F Miced 100 Yard Medley Relay 1|0
] 13 F Girls 6 & Under 25 Yard Freestyle 4 [0
] 14 F Boys 6 & Under 25 Vard Freestyle 2 O
O 15 F Girls 7-8 25 ard Freestyle 4 (O
Events Athletes Relays Seeding Web Re-5core Combine Reports | Labels | Preferences Interfaces OW Module E 1? E x;ﬂi‘?’ii’mt;i i g
— | ar reesi
e @@ & ) [ Enter Resutts by Lane (CirlE) Award Labels N T 1 | F Boys 9-10 25 Yard Freestyle 3 |0
Meet Hy: - Ma Entry Cards/Labels I ] 19 F Girls 11-12 50 Yard Freestyle 2 |0

Label Selection

- Mailing / Registration Labels Award Type Sort By
EVENT LIST - All Events - Yards - [Session not selected) & (® Laser (* Standard Award Label [~ Point Scorers Only i Event Number

Evt # Rnd Status E\fent Name _ kA Record Time Date Re |3:4 0 Ll € Time Standard Achievement r N

1 F Un-Seeded |Mixed S & Under 1 mtr Diving PISL Record 5613 8M3M857 |5t P r

7 F | Un-Seeded |Mixed 13 & Under 1 mir Diving Circus Club 5340 1MM8T6 |T " Dot-Matrix FEEEE]E e NI " TeamEvent

3 F | Un-Seeded |Mixed 18 & Under 1 mir Diving [raasr = " By Heat " Team/Athlete

4 F Girlz 11-12 100 ard IM " Exhibition Swims 7 Athlete

5 F Boys 11-12 100 “ard IM " Participation [~ Exclude Place Range

i1 F Girls 13-14 100 “ard IM - (-

7 F Individual Places :

Boys 13-14 100 Yard IM
Girlz 15-16 100 Yard IM Relay Places :
Bovs 15-16 100 Yard IM

Relay Athlete Names (0-8) :

Individual Places :
Relay Places :




Exporting Results

» IMPORTANT
» At the end of each meet
» PREFERABLY BEFORE SHUTTING DOWN
» EXPORT
» Results Report
» Team Manager Results File
» EMAIL TO PISL IT COORDINATOR -AS AP
» Final Score
» Team Manager Export File
» EMAIL TO COACH
» Results PDF




= 2

Results Re DO rt M o e e o

Gender Age Range Rounds % Indiv + Relays
Al " Male I . I 2l Rounds " Finals Only " Indiv Only
> Ch © Mxed (" Female = £ Prelims Orl ¢ Round 1 Ori " Relays Only
Oose e resu S LsC - relims Only aun rily
report from the RUN or Sesson L
Da Start Time | Session# | Course |Session Title
»
MAI N I I le n u un | Reg Labels Check for Updates Help :II g;gg Em 12 $ giv_ingMMeTt
M Memorized Reports - M tes
» Choose ALL in the e flo
Events ; - ‘
SESSIONS selection —
| Athlete Rosters
area (1) . F
Records EVENT LIST |
Time Standards Evt# | Rnd Statuz  |Event Name Heats ['a
ol . 1 F Un-Seeded |Mixed 3& Under 1 mitr Diving 0
> Choose SELECT ALL (2) ntry Z | F |Un%Geeded [Mixed 13 & Under 1 mir Diving 0
Split Sheets 3 F Un-Seeded |Mixed 18 & Under 1 mir Diving a
f t h t Psych Sheets 4 F Scored |Gz 11-12 100 ard 1M 2
Or e even S Meet Program 5 F Scored  |Bowsz 11-12 100 ard |M 1
g X B F Scored | Girls 13-14 100 ard [M 1
Meet Check-in 7 F Scored  |Bows 13-14 100 ard [M 1
> M k t J t h t 8 Lane/Timer Sheets a F Done  |Girls 15-16 100 'ard 1M 1
a e Cer a] n a you . Warm-up Sheet 9 F Daone Boys 15-16 100 ard IM 1
., 10 F Done | Girls 17-18 100 “'ard IM 1
have S ec-lf-led 8 for Results I 1 F Done  |Boys 17-18 100 Yard IM 1
p Scores s 12 F Done ixed 100 ‘'ard Medley Relay 1
13 F Seeded | Girls 6 & Under 25 'ard Freestyle 4
th e n u m be r Of relay Meet Summary 14 F Seeded |Bops B & Under 25 vard Freestyle 2
- 15 F Seeded |Girls 7-8 25 ard Freestyle 4
. Backup Button Statistics 16 | F | Seeded |Boys 7025 ad Freestyle 2
swimmers ( 3 ) Exceptions Report 17 | F | Geeded |Girs 310 25 Yard Freestyle 3
Record / POP Forms | 18 F Seeded  |Bops 3-10 25%ard Freestyle 3
Points Systems 19 F Seeded |Girls 11-12 50 Yard Freestyle 2
. 20 F Seeded |Bops 11-12 50 Y'ard Freestyle 2
Results Conversions Wl o F Seeded Rk 1714 5N Yard Freeshule 7 i
Rascallcount Columns | Format | Include in Results | Splits / Sort Order | Selected Teams |
ety AL Report Type Format Athlete ID—— Time Stamp ——
Columns Export File V' Rlesuits by He_at * None * Date/Time
. [ Include Lane if by Heat
* Single AP News r.
[~ 1 Evert per Page Reg ID# " Date Only
" Doutle " Flat HTHL
. N . [ Page Break when Gender Changes " Compht ™ None
" Triple " Biitizh Ranking [~ No Shows Drily
" Dual Meet Format [ Scratches Only an L]
[~ RTF Export [ DQsOnly 3




Records
How to Setup and Use

How to Setup and Use Records Previous Top Next

Records are used by MM in four ways:

¢ To be listed as part of the Event Header for the Meet Program and Results Reports.
o To "Flag" any record breakers in the Results Report.

o To list the record breakers on the Exceptions Report.

o To update the records list itself based on swum times during the meet.

Click on Events from the Main Menu Bar and then click on the Records icon. Add a Tag Name by clicking the Add icon in
the Tag Names area at the lower left of the Records Menu.

& Order - that is the order you wish the record printed on the Meet program and Results reports.

& Tag Mame - That's the name of the record. "State”, "World", "Meet” are all examples of Tag names.

& Flag - This is a one character field that will be displayed on the Results Report next to any Time that ties or breaks the record.
Enter an "x" to tell MM not to display this record on reports. Examples of flags are "I", "R", and "#" - 1:23.45! or 1:23.45R.

& Ifthe record is a team record such as might be the case in a dual meet, select the team that the record tag is for and only
members of that team will be flagged if one or more breaks the record.

s Ifthe record is an LSC, LMSC, or other organization type record, select the LSC and only athletes and relays belonging to the
selected LSC will be eligible to break this record.

& Depending on the record, exhibition or foreign athletes may or may not be eligible to break the record. Use the check boxes to
indicate your preference for the particular tag.




Records
Importing Records

» Current records files are
available on the PISL.INFO Import Records
website

Previous Top Mext

To import a records file, click Events / Records and then click Import at the top of the Records Menu. Or from the Main Menu,

S

There are three types of Record files that you can Import into your MM Database:

» Download the records you
need for your meet

click the Records short-cut icon

» PISL 1. You may import a HY-TEK Record file that has been created by HY-TEK's TEAM MANAGER or MEET MANAGER. The HY-
TEK Record file always has the file extension " REC". The Record holder information is currently an 80 character field. So

» Your team first, MM checks to see if this record is for a relay event. If it is a relay, it takes the first 30 characters as the record holder
info and the last 50 characters as the relay names._ If it is not a relay, it takes the first 30 characters as the record holder

> Competitor info and next 16 characters for the team affiliation.

\ v




Records
Tagging and Designating
» The lower portion of the records

screen allows to select the records |« |
of interest

[ = < [ Flag Fastest Time Only

» Note Order |Tag Name Flag | Team Only ForeignOk || Records can

03 |PISL 1 [—

» Use pull down to designate the 05 |Pace PGCC-CC
team, otherwise MM will flag PGCC o =
breaking SHGCC records

PGCC-CC
= 4 SHGBCC

tag can onhy
an LSC code
foreigner or

» Can an exhibition swimmer break a
record? If not, uncheck that box.




Records
Updating New Records

Updating Records
During the meet or after the Meet has been completed, you might want to go back and Update your Records with any new
ones that have been broken.

To update records, highlight the Record Tag you wish to update and click on the Update icon at the top of the Records screen.
MM will check all the events/rounds that have been completed and display a check box list of any Records that have been
broken together with the "old" record time and record holder and date information. MM will default to all boxes checked so that
when you click OK, MM will move the information for those you have checked into the Records section. If you do not want MM to
update a particular record, just remove the check box for that event. If there is a tie, the tied record will be shown in the list of
record breakers in pink instead of yellow. When you select to update the records, the updating will create a second identical tag
name for the record and add the record to this new tag, thus allowing you to store both record holders

Here are two ways that you might want to use this feature:

» [frecords have been broken in the Prelim Session, update them and then they will now show up in the Meet Program for
Finals!

» lpdate all your Records after the meet has been completed and then Export them to a diskette for another meet or to Import
into TEAM MAMNAGER.

+ You might also want to run the Meet Summary Report to print a report of all Record Breakers. However, this should be done
before updating records.



Records
Update Function

Import  Export Update Customn Age Groups Refresh  View  Create Report

» Update function on the
records screen

[¥ Show Records of Selected Tag Only

Age Range ?: Indiv + Relays {7 LC Meters Report Sort
. . Indiv Only {7 SC Meters i+ ByEvent #
> MM W]ll deteCt new I_ " Relays Only i+ 5SC'Yards " By Age Group
records for the team ey —rm—
h]gh l]ghted Event Mame Hide |Tag Mame Time “ear Record Holder Affiliation
Mixed 1 mtr Diving Ll [pecc
» Need to use update Mixed 128U 1 mtr Diving T [pacc
. . Mixed 18&U 1 mtr Diving T [pacc
function three times, Girls 11-12 100 IM [T |pacc Warner, C
once for each record Boys 7-8 25 Back [T [pacc Fulton, Ricky
group Girls 9-10 25 Back 0 [pacc Hill, Martha
' 1 ——

| " 2l

() @ X [ Flag Fastest Time Only

» |If there is a record to be

updated ) you Wi ll get Order |Tag Mame Flag|Team Only |LSC Onby ForeignOk | Records can be stored for all three courses. Use the ‘Order’ to control the
another screen ... 03 |PISL 1 |— ] sequence the records wil be listed on reports. The flag is the symbol

05 peCe PCCC-CC [] used to show when a record is broken. To hide all records of a particular
08 |sSHECD SHECC [ tag, rnakflz the flag an "x" or X and the record will be ignored on reports
and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.




Records
Update Function (part 2)

» This is the screen you receive when there
is a record to update

PGCC Records

Incl | EvtE |Event Name Time Year |Mon|Day |Record Holder
. [8]s} L] 12 |Mixed 100 Medley Relay 11046 2014 | 7 | 19 [Peninsula Golf & Country C
> Spec]fy OK to accept the new record Mixed 100 Medley Relay 1.03.40 2015 | 6 | 14 |Peninsula Golf & Country C|P L

< |

- All Ol records will be replaced with the New records if yvou click OK.
- If you do not want a particular record updated, remowve the check mark in the New row.
- A pink row means there was a tie. MM will make another identical record tag and put the tied information in the second tag.

e [T seveli el e e e e




Records

» Export your new record file

» Send it to the PISL IT Director for posting to the website prior to the next
weeks’ swim meet.

» Name the file your club’s initials
» Caution
» Sometimes one of the two watches is off, leading to incorrect averaged times
» PISL records require three watches - prepare in advance if you think it will close

» Clubs define their own process for managing their records




Exporting Team Manager File

» Select the first

File | Set-up Events Athletes Rates Help Selection Criteria
option from the Open / New Ctrl+0 Team: ([ -] _
Save As Region @ I vI
FILE | EXPORT = =
Backup Ctrl+B
Restore Ctrl+R CERIE Rekiys
men u Unzip Fil. * Bath * Relays Plus Athletes
NAPELS: 7 Male Only 7 Relays Without Athletes
5 Repair/Compact Database " Female Orily " WoRelaps
» Save the file to a L g s -
. . 4 Events ¥ Inchude Splits
locat] On you W] ll import f — - =1 t‘&j ¥ Standard Events [™ Final Results Drly
re m e m be r i ’ l RSl-lHS e Ma or SWIMS or = [v Time Trial Events [ Semi-Final Fesults Only
Install Update Enites fuv WVING Sane= Recon ¥ Swim-off Events [ Copy last hy3 and .ci2 file
Entry Fees for Business Manager (.CL2) :
» It will be emailed Dottt Lo I et
Open in Multi-User Mode Entries for Meet Manager Merge of same meet (.HY3) [™ Exclude Bitth Dates
e Advancers (Hy3) [ Exclude Diving
Network Administrati
to th e P I S L IT o rinistrEton Results for Meet Manager Merge of same meet (.HY3) [ Use Altemate Team Abbr [T Exclude Borus Events
Director License Management Athletes / Teams / Email (HY3) [~ Only Include Athletes with a LIS 1D
Exit Ctrl+Q Entries for Diving Only
oK
\\psf\Home\Documents\Swim Records
Time Standards




